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SECTION —A

I. Read the questions carefully and circle the correct option.

1. is the Icon for:
(a) Thesaurus (b) Spelling and Grammar check
(c) Word Count (d) Read Aloud

2. What feature would you use to remove a useless part of a photo?
a) Flipping b) Rotating c¢) Cropping d) Resizing

3. What does the blue underline in a Word document indicate?
a) Grammar error b) Spelling error
¢) Formatting error d) Hyperlink

4. What is the default paper size in MS Word?
a) A5 b) Letter c) B4 d) B5

5. Which tab in MS Word contains the Orientation tab?
a) Home b) Insert c) Layout d) View

6. Which of the following programs can damage our computer?
a) Malware b) Virus c) antivirus d) Bothaand b

7. Which of the following tracks a user’s browser and download history and keeps popping
advertisements on the screen?
a) Worm b) Trojan horse c) Spyware d) Adware

8. What can a computer Anti-virus do to your computer?

a) Make it run slower b) Protect it from viruses
c) Delete important files and slow down performance d) Improve graphics quality




9. Which of the following is a type of computer Anti-virus?

a) AVG b) Trojan Horse C) Zeus d) Pegasus

10. Which is a type of malware?

a) Spyware b) Quick Heal c) Avast d) Kaspersky
SECTION-B

I1. Do as directed.

1. Match the following icons used in Windows Photo Editor with their names.

ICONS NAMES
a. ﬁ?’ 1. Red eye
b. @ 2. Brightness
C. 3. Filter

a. b. C.

2. Unscramble the following words used in Ms Word 2019.

a. AMAMRGR-

b. NIDF-

c. SSAEHTUUR-

3. Identify and color the following terms related to cyber safety.

CODE RED

DICTIONARY




4. Read the given clues and answer the following questions in one word:

1. T am used to protect your computer.

2. I am an 7-letter word used to damage the computer.

3. I am a button which is used to cut the portion of a photo.

5. Rearrange and write the steps in the correct order to set the paper size.
)

« Click on the size command 1.
‘<

« Click on the layout tab 2.
‘<

« Select a paper size 3.
J

6. Determine whether the following statements are True or False.

The spacing between paragraphs is measured in points. [ ]

o 9

. Cropping a picture means to remove the portion of a picture. [ ]

The find command replaces a specific word or text in a document. [ ]

o

7. Fill in the blanks with the correct words.

(Spell check, Find, Thesaurus, Replace all)

Q

. Clicking the button changes all occurrences of the word or text in the document.

b. The tool shows as the list of synonyms for a given word.

¢. Checking of spelling mistakes is also known as

8. Write the keyboard shortcuts for the following actions:

a. Open Thesaurus-

b. Insert a page break-

c. Find text-




SECTION-C
III) Answer the following question.

1. How does a virus infect a computer?

Ans:

2. Create a drawing of the Norton antivirus software and colour it.




